
Guide for 
Instructors

• Setting up your Syllabus link in 
Brightspace (BrS)

• Editing and submitting your syllabus 
content



Step 0: [Skip if n/a]
If you already had your Syllabus in Bb and have migrated materials to BrS, 

DO THIS:

Permanently delete the (now invalid) 
Bb Syllabus link and content



Step 2: Adding your BrS Syllabus link to your BrS Course



STEP 3: Change Name and Description

*Don't worry: When a student clicks on the link and your 
syllabus is not ready yet, they will see the message that "your 
professor is still working on your syllabus."

"Bulk Edit" view

• Under the "Bulk Edit" tab, click in the Title box to name your 
syllabus, for example "eSyllabus+yourcoursename," then press 
ENTER/RETURN.

• Click in the Description box to edit or delete the default "Simple 
Syllabus-York" description, then press ENTER/RETURN.

• Press "Done Editing" to confirm the changes.



Step 4: GO FAST or GO FAST BY GOING SLOW

Below is a screenshot of the landing page when you click on your BrS syllabus link.
Instructions for completing components and for publishing your syllabus are provided as you go.



NEED ASSISTANCE? Contact us at lmshelp@york.cuny.edu

Want to learn 
more? 

View GUIDE by 
Simple Syllabus

HERE

Use your York College credentials to login
https://simplesyllabus.zendesk.com/hc/en-

us/categories/16740554765325-FAQ-Instructors
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